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«YTBEP)KI[AIO»

IIpaBusa o6MeHa Ae10BbIMH NOJaPKAMH
H 3HAKAMH JeJI0BOro rocTenpuuMcTBa
8 MBY 1OJI «Opnénox»

1. O0mue noJoxeHus

1.1. IIpaBuna oOMeHa IENOBBIMH IOJAapKaMH M 3HaKaMH JICIOBOTO TOCTENPHHMCTBA B
MBY JOJI «Opnénok» (manee — [IpaBuna) pa3zpaGoTaHBI B COOTBETCTBHH C ITOJIOKCHHSIMHU
Koncrtutynmuun Poccuiickoit ®enepanyuu, DenepanpHoro 3akoHa oT 25.12.2008. Ne 273-03
«O mpOTHBONEHCTBIY KOPPYNLHU» ¥ TPHHATHIME B COOTBETCTBHM C HHMH HHBIMH
3aKOHO/IATEIBHBIMHU H JIOKAIEHBIMU aKTaMH. '

1.2. IlpaBuna ompenenstoT emuuble Ui Bcex pabotHHkoB MBY JOJI «Opnénox»
(manee — YupexaeHue) TpeOOBaHHS K JAPEHUIO U MPHUHATHIO IETOBBIX IOJAPKOB.

1.3. Vupexnenne MOINEPKUBAET KOPHOPATUBHYIO KYJIBTYpPY, B KOTOPOH JENOBBIE
HOJApKH,  KOPIOPAaTHBHOE  TOCTCNPHMMCTBO M TPEACTABUTEIBCKUE  MEPOIPHUSTHS
paccMaTpUBAIOTCA TOJNBKO Kak HMHCTPYMEHT [UIS YCTaHOBJICHUSA U MOJJAEPXKAHHS HENOBBIX
OTHOIIIEHHH ¥ KaK MPOsBIIEHNE OOMEHPHUHITON BEXITUBOCTH B XOJ€ NEATSIFHOCTH Y UpEKACHUA.

1.4. Yypexxnenne HCXOOUT W3 TOTO, HYTO JOJNTOBPEMEHHBEIE JENOBBHIC OTHOIICHHS
OCHOBBIBAIOTCS Ha JOBEPUH M B3aUMHOM yBaXKeHUHW. OTHOILIEHHS, NMPHU KOTOPBIX HAapyIDAcTCs
3aKOH H MPHHLUIIBI AEJIOBOH STHKH, BPENAT peryTalud YUpeKACHHUS U YeCTHOMY UMEHHU €ro
paboOTHHKOB, ¥ HE MOTYT OOECHEYHTH YCTOMYMBOE IOJTOBPEMEHHOE Pa3BHUTHE YUPEXICHUS.
Taxoro poJa OTHOIIEHHS He MOTYT OBITH IPHEMIIEMEL B IIPAKTHKE PaOOTHI Y UPEXKACHHSL.

1.5. HeiictBue [IpaBuy pacmpocTpaHseTcss Ha BceX pPaOOTHUKOB YUpeXJeHHs, BHE
3aBHCUMOCTH OT YPOBHS 3aHUMAaeMOM JOJDKHOCTH.

1.6. launbie [IpaBuna npecienyer cieayromue Heiu:

- obecrieueHHe €AMHOOOpPA3HOrO0 TOHMMAHUS pOJMM M MecTa JEOBBIX IOJapKOB,
JIEJIOBOIO TOCTENPHUHUMCTBA, TPEICTABUTEILCKAX MEpOIpPUATHH B  JENOBOH  IPaKTHKE
YupexaeHus;

- OCYIIECTBICHHE YIPABIEHUECKONH M XO3AHCTBEHHOH JEATEIBHOCTH YUpeXICHHs
UCKITIOYNTENIFHO Ha OCHOBE HAJICKAINX HOPM U IIPaBIUI AENOBOTO [TOBEACHMS, Oa3UpyIOIIHXCs
Ha TPHHIWIIAX KadecTBA IPEJOCTABJICHMS YCIYr, 3allUThl KOHKYPEHLUMH, HEIOIyIICHHS
KOH(IHMKTa HHTEPECOB;

- OTIpeieNICHHe eNUHBIX UL BCeX pabOTHUKOB YupexkacHHs TpeOOBaHMWH K JapeHMIO H
OPUHATAIO JEJOBBIX IIOJAPKOB, K OpraHM3allil H Y4YaCTHIO B IIPEACTaBHTEILCKHX
MEpPONPHATHSX;

- MUHAMU3UPOBAHNE PUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JIOYHOTpeOIeHHEM B 00/1acTH
HOJapKOB, MPEACTABUTENbCKMX Meponpuatuil. Haumbojee Cepbe3HBIMH M3 TAKHX DPHCKOB
SBJISIOTCS ONAcHOCTh MOJKYNAa W B3ATOYHHYECTBO, HECHPABEIIUBOCTh IO OTHOIUIEHHIO K.
KOHTpareHTaM, IIPOTEKIIMOHN3M BHYTPHU Y UpEXKACHUS.




2. TpeGoBaHusi, IpeAbABJAAEMbIE K JeJI0BBIM II0JaPKaM
H 3HAKAaM [1eJIOBOI'0 roCcTeNIPHIMCTBA

2.1. PaGoTHUKH Y4UpexxIeHus MOTyT IMOAydaTb HENOBbIE IIOAAPKH, 3HAKH JEJIOBOTO
FOCTENIPUMMCTBA TOJBKO Ha OQHUIHMAIBHBIX MEPONPUATHAX, IpPUA YCIOBHH, 9YIO 3TO
He MMPOTUBOPEYUT TpeOOBaHUSAM aHTHKOPPYNLHOHHOIO 3aKOHOZATENbCTBA H  HACTOAIIMM
[IpaBuam.

2.2. Tlogapku ¥ ycCiayrw, MpHHAMAaEeMble WM MPEAOCTaBIAEMBIE Y UPEKICHUEM,
IepeIAI0TCA M MPHHUMAIOTCS TOJNBKO OT UMEHH YUpEXACHHs B LIEJIOM, a HE KaK MOJApOK WK
nepefaya €ro oT OTACIBHOTO pabOTHHKA.

2.3. JlenoBble HOJAPKH, KOTOPEIE PaGOTHHKY OT HMEHH YUpEeXXICHHS MOTYT IepeiaBaTh
JPYTHUM JIAIaM HIM IPHHHEMAThH OT APYTHX JMI{ B CBA3H CO CBOEH TPYJOBOM AEATENBHOCTHIO, &
TAK)Ke IPEICTABUTEIILCKUE PAcXObl Ha JAENOBOE TOCTENPHMMCTIBO NOJDKHBI COOTBETCTBOBATH
CJIEAYIOIUAM KPUTEPHSIM: ,

- OBITh TPAMO CBA3aHBl C YCTABHBIMH LEMSAMH JAeSITeNbHOCTH YUpexIeHHd, au6o
C IaMATHBEIMHE JaTaMH, 100HIesIMH, 0OIICHAITHOHAILHEIMY NIpa3HUKAMH, HHEIMHA COOBITHSIMU;

- OBITH pa3yMHO O0OCHOBaHHBIMH, COPa3MEPHBIMHU U HE SBJATHCA IIPEIMETaMH POCKOILIH;

- HE HpPEACTaBIATH COOOM CKpBITOE BO3HAarpaXACHUE 3a YCIYry, ACHCTBHE HIM
Ge3neiicTBHE, HOMYCTHTENECTBO MM MOKPOBHTEILCTBO, IIPEIOCTABICHHAE MPAB M MPHHATHE
OIpeIeNIeHHBIX pelIeH i, TN00 MONBITKY OKa3aTh BIMSHUE Ha II0JIydaTels ¢ MHOM HE3aKOHHOH
HJIM He3THYHOII LIENBIO;

-HEe CO3[aBaTh IS Iojayvyarens oOS3aTeNbCcTBA, CBA3aHHBIE C €r0  CIyXeOHBIM
IIOJIOXKEHUE HITH HCTIOTHEHUEM CITY)KEOHBIX (IOJKHOCTHBIX) 00S3aHHOCTEH;

-He CO34aBaTh pENyTAllHOHHOTO pHCKA JUIA JEJOBOTO HMMHMKA YUpexKIeHHs,
pabOTHMKOB W HMHBIX JIMI[ B Cjydae pPackpeITHs MHGOPMAlMM O COBEPLICHHBIX MOJAapKax
1 TIOHECEHHBIX MPEACTABUTEIFCKUX Pacxo/iax;

-He  TMPOTHBOPEYHTh  NPUHIOUIAM M TpeOOBAaHUAM  AHTHKOPPYNLIHOHHOIO
3akoHoaarenbcTBa Poccuiickoit ®eneparun, IlomoxeHuio 00 aHTUKOPPYIITHOHHOM IIOJUTHKH B
Yupexxnennn, Konmekcy 9TukM H CiyXeOHOro IIOBEICHHS paGOTHHMKOB YUPEXKICHHA H
O0IIEeNpPHHATHIM HOPMAM MODPAJIU 1 HDaBCTBEHHOCTH.

2.4. JlenoBeIe IOAAapKH, B TOM YHCIIE B BHIE OKAa3aHHUs YCIIyT, 3HAKOB 0COG0r0 BHUMAHHS
U y4YacTHss B pa3BICKATENBHBIX M AHAIOTHYHBIX MEPONPHUATHAX HE JOJDKHBI CTaBHUTh
NPUHAMAIOIIYIO CTOPOHY B 3aBHCHMOE IIOJIOKEHME, IPHBOJUTD K BOSHHKHOBEHHIO KaKHX-THOO
BCTPEYHBIX 00S3aTENBCTB CO CTOPOHBI IOJTyYaTe s WIH OKa3bIBaTh BIMSHUE HA OOBEKTHBHOCTE
€r0 JIETIOBBIX CYXICHHH U PELICHH.

2.5. CTOUMOCTh M TEPHOAWYHOCTH JApeHHs M IMOJYYEHHs NENOBBIX MONApKOB H/HIH
ydacTus B MPEICTAaBHTEIBCKUX MEPOHPHUATHAX OJHOIO M TOrO XK€ TPETHEro JIMLA JOJDKHBI
OTIPEHENATHCS JeNIOBOI HEOOXOIUMOCTHIO B OBITH Pa3yMHBIMH.

2.6. B xadecTBe 1mogapkoB pabOTHUKH YUpexKOECHUS JOJKHBI CTPEMHUTHLCS MCIIOJIB30BaTh
B MaKCHMAaJIbHO JIOMYCTAMOM KOJIMYECTBE CIIy4yaeB CYBEHHUPHI, IPEAMETHI M U3NENUA, HMEIOIIHE
CHMBOJHKY Y UpeKACHHUS.

2.7. Tlogapku U yciayrd He HNOJDKHBI CTaBHTh HOJ COMHEHUE HMMHIUK HIIM JIEJIOBYIO
pemyTanuio YUpexIeHHus WK ero pabOTHHUKOB.

3. IlpaBa u 00I3aHHOCTH PAGOTHHKOB YUpe:KIeHUs NPH 00MeHe JeT0BbIMH
' NOJapKAMHU H 3HAKAMH eJI0BOr0 rocTeNpHHMCTBA

3.1. PaGOTHHKH, NpEACTaBIsAs MHTEPECH YUPeKICHHS HIIH-ICHCTBYS OT €ro HMEHH,
JIOJDKHBI COONIONIATh TPaHUIIbI JIOIyCTHMOrO IMOBEICHUS IIpU OOMEHE ACTOBBIMH MOJApKaMH H
TIPOSIBJICHHH JETIOBOTO TOCTENPHUMCTBA.

3.2. PaboTHuKM Yupe)kIeHHs BIpaBe IapUTh TPETHUM JMIAM M TOJNY4aTb OT HHX
JICJIOBBIE IOJApKH, OPTaHNU30BBEIBATh U yYaCTBOBATh B IIPEACTABUTEIBCKUX MEPOIIPHUATHAX, €CIIH
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3TO 3aKOHHO, JTHYHO H JeJIaeTCs HCKIOYATENBHO B JIENOBBIX LENAX, OIPEAEIeHHBIX
HacTosmmmMHu [Ipasunamu.

3.3.1lpy moOOBIX COMHEHHSX B IPABOMEPHOCTH WM 3TUYHOCTH CBOUX JEHCTBHIA
paboTHUKM VYupexJeHHsS O00s3aHBl IIOCTaBUThP B H3BECTHOCTH JUPEKTOpa YUpexaeHHUs
U IIPOKOHCYJIETUPOBATHCS ¢ HAM, HPEXIE YeM JapUTh WIH ITOJydaTh HOJApKH MM Y4aCTBOBATh
B T€X WJIM MHBIX MIPEICTaBUTEIBCKUX MEPOTIPHSTHIX.

3.4.1lpu mONyYeHHH JMAENOBOrO IOJAapKa WM 3HAKOB [EJIOBOTO TOCTENPHHUMCTBA
paOOTHHKH YUpeKACHHS 00sf3aHbl NPUHUMATh MEphl IO HEXONYIIEHHIO BO3MOXXHOCTH
BO3HHKHOBEHHS KOH(]IINKTa HHTEPECOB.

3.5. PabotHuku VYupexIeHUsS HE BIpaBe HCIONb30BaTh CIyXeOHOE IOJOKEHNE
B JIMYHBIX IIEJIAX, BKIIFOUYAst HCIIOJIB30BAaHUE UMYILECTBA Y UPEKACHUS, B TOM YUCIIE:

- TS TIOJTyYeHHS MOAAPKOB, BO3HATPAXKICHUS W MHBIX BBITOX AJIsL ce0s JIMYHO U APYTUX
gl B OOMEH Ha OKasaHHe YUpeXJeHHWeM KakKux-JIH0O yCIyr, oOcCylIecTBIeHHs JHbo
HEOCYIIECTBICHHS ONPENCICHHBX IeHCTBUM, mepenaun HMHQOPMAlMHA, COCTABIAIOIIEH
KOMMEPUECKYIO TaifHy;

- JUTS TIOJTyYEHUS TI0JIapKOB, BO3HATPAXKACHUS ¥ MHBIX BBITOJ IS JTUYHO U JPYTHX JIUIL B
mpolecce BeACHUS el YUpEXKICHHSA, B TOM UHCIE, KaK J0, TaK M IIOCIE IPOBENCHHUS
IIEPETOBOPOB O 3aKIIOUEHUH IPaKAAHCKO-IIPABOBBIX JOTOBOPOB U MHBIX CHEIIOK.

3.6: PaGoTHukam YuypexJIeHus HE peKOMEHJyeTcs IpHHHMaTh WIM IIepejapuBaTh
nogapku Jjmbo ycayrd B moOOM BHIE OT TPEeTbUX JIMII B KadecTBEe OJiarofapHOCTH
3a COBEPIUEHHYIO YCIYTY HIH JaHHBIH COBET.

3.7.He pomyckaercs mepenaBaTh ¥ IPHHUMATh HOJAPKH OT YUPEXKAEHHS, €ro
pabOTHHKOB U NPECTABUTENEH B BUIE JCHEXHBIX CPEICTB, KaK HAJTHYHBIX, TaK U Oe3HAINYHBIX,
HE3aBHCHMO OT BAJIIOTHI, a Takke B ()OpMe aKi[fif, ONIMOHOB WM MHBIX JIMKBAAHBIX LIE€HHBIX
OymMar. _

3.8. PaGoTHNKE VYupexneHHs TOKHBI OTKA3bIBaTBCA OT MNPEATIONKECHUH, NONyYeHUS
IOJAPKOB, OILIATHI HX PacXoOB M T.II., KOTJa Nogo0Hbe NeHCTBHUS MOT'YT IOBIIUATH WM CO31aTh
BIIEYATIICHAE O BIIMSHUM HA WCXOJ CHEJIKH, Pe3yNIbTaT MIPOBENEHHUS TOProB, HA IPHHUMAacMBIE
VYupexneHueM perueHus ! T.1. '

3.9. AAMUHHCTpalis U pabOTHUKYU YUpexAeHUs He MpHeMIIoT Koppynuuu. [Togapku He
JOJDKHBI OBITH HMCIONB30BAaHBI [UIA JAdW/IONYyYeHHS B3STOK WIH KOpPPYHNIHH B JIOOBIX €€
IPOSIBIICHUSX.

3.10. PaboTHUK YupexaeHUs He BIpaBe MpeaaraTb TPETHUM JIMIAM UM IPUHUMATh OT
TAKOBBIX MOJAPKH, BBIILTATHL, KOMIIEHCAIUH H T.I. CTOAMOCTRIO CBhime 3000 (Tpex Teicsu)
pyOieit M HE COBMECTHMEBIE C 3aKOHHOM IIPaKTUKOM IETOBBIX OTHOMEHWH. Ecnu pabGoTHHKY
YupexxaeHus npeaiaratorcs noJo0HbIe MOAapKH WM JCHBIH, OH 00513aH HEMEIJIEHHO COOOIUTh
00 3TOM IHUPEKTOPY Y UpEKIeHHUS.

3.11. Pa6otaux VupexIeHHs KOTOPOMY IPH BEITOJHEHAM NODKHOCTHEIX 0OS3aHHOCTEM
IpeasaraloTcsl MONAPKH MM MHOE BO3HArpaXKJIeHHe Kak B IPSIMOM, TaK U B KOCBEHHOM BHJE,
KOTOpbIE CIIOCOOHBI IOBIHSTH HA HMOATOTABIMBAEMBIE M/WIN IIPUHHMAaeMBble UM pelIeHHS WA
OKa3aTh BIIMSHUE Ha €To AelicTBUe/Oe31efiCTBIe, IOTDKEH:

-~ OTKa3aThCs OT HHX KW HEMEIUIEHHO YBEIOMHTH [HpeKkTopa YupexaeHus o ¢axte
TIPEATIOKEHNS [To1apka (BO3HArpaXICHHNS);

-0 BO3MOXXHOCTH HCKIIOYHTh JajdbHEUINNE KOHTAKThl C JMIOM, IPEAIOKHBIINM
HOJApPOK MM BO3HATPAXK/IEHHE, €CITi TOJIBKO 3TO He CBA3AHO CO CITykeOHOM HE0OX0ANMOCTEIO;

-B CclOy4ae, €CIH IOJapOK WM BO3HArpakJICHHE HE NPEACTAaBIAETCS BO3MOXKXHBIM
OTKJIOHHTH WM BO3BPATHTh, HEPENaTh €r0 C COOTBETCTBYIOMICH CIIy)KEOHOH 3aluCcKOM Uit
NPUHATHS COOTBETCTBYIOMIMX Mep IUPEKTOpY YUpeXIeHHS ¢ IPOJOIDKHMTL paboTy
B YCTAHOBJICHHOM B_YUpEeXISHUH MOPAAKE HaJl BOIPOCOM, ¢ KOTOPEIM OBLI CBA3aH NOJAPOK WK
BO3HAarpaxicHue. '

3.12.B cinydae BO3HUKHOBEHHS KOH(IHKTa HMHTEPECOB HJIH  BO3MOXKHOCTH
BO3HHKHOBEHHS KOHQUIMKTA HWHTEPECOB INpH MOIYYECHHM JEJIOBOIO IIOJapKa MJM 3HAKOB
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JIEJIOBOTO TOCTENIPUMMCTBA pabOTHHK YupeskneHus o0si3aH B MICHMCHHOM GopMe yBeROMHTH 06
3TOM OIHO W3 JOJDKHOCTHBIX JIHL, OTBETCTBEHHBIX 3a IPOTHBOACHCTBHE KOPPYIIHUH, B
COOTBETCTBHH C MPOLEAYPOH PacKpHITHSA KOHGIUKTa HHTEPECOB, yTBEpKAcHHOI [lonoxkennem o
KOH(IIMKTE HHTEPECOB, IPUHATHIM B YUpEXKICHUH.

3.13. PaGoTHHKaM YupexaeHus 3anperacTcs:

- CaMOCTOATENTBPHO TPHHUAMATH TMPEJIOKEHUS OT OpraHu3aluii WIH TPeThbUX JIHL
0 BpPYYEHHH [EJIOBBIX TIOAAPKOB ¥ 00 OKa3aHMM 3HAKOB JEIOBOTO FOCTEIIPHUMCTBA;

- IpUHUAMATE 0e3 COIJIacOBaHMSA C.AHPEKTOPOM YUpeXKIACHHs AEIOBHIC MOJAPKH U 3HAKH
JEJ0BOTO TOCTCPHUMCTBA B XOJ€ IPOBEINCHHS [ENOBBIX IIE€PErOBOPOB, IIPHU 3AKIIOYECHHUN
JIOTOBOPOB, & TaKXXe B MHBIX CIIydasX, KOrAa MoJoOHbIe NeHCTBHS MOTYT MOBIHATE UM CO3IATh
BIIeuaTiicHHE 00 UX BIUSHUM HA IPUHUMAEMBIE pEICHHS;

- IPHHUMATH JEJIOBBIE MOJAPKU U 3HAKH JEIOBOTO TOCTENIPHAMCTBA B X0 IPOBEACHHS
TOProB U BO BPEMS IIPSIMBIX IIEPErOBOPOB IIPH 3aKIFOYEHHH JJOTOBOPOB (KOHTPAKTOB),

- IPOCHTH, TPeGOBaTh, BEIHYXATh OpraHU3alUy MM TPETHUX JHI[ JapHTh MM JHOO HX
PONCTBEHHHKAM JENOBHIC MOJAPKM W/WIM OKashBaTh B MX TONB3Y 3HAKH MENOBOTO
TOCTEIIPUHAMCTBA;

- IPHHEMATh TMOJAPKH B BHJAE HATHYHBIX, OE3HATMYHBIX NECHEKHBIX CPEACTB, LECHHBIX
GyMar, OparoneHHBIX METAJLIOB. ‘

3.14. YupexxieHre MOXET TPHHATH pelleHHe 00 ydYacTHH B GJIaroTBOPHTE/IBHBIX
MEPONPHUSTHSAK, HANPABICHHbIX HA CO3JaHUE M YNpPOYCHHE HMMIKA Yupexaenud. [Ipu stom
IUIaH ¥ OI0/DKeT yJacTus B JAHHBIX MEPOIIPHUATHIX YTBEPKAACTCA TUPEKTOPOM Y UPEKICHHU.

3.15.B ciydae OCYINECTBJEHHS CIOHCOPCKUX, OJNIarOTBOPHTENBHBIX IIPOrpaMM
Vupexnenne IODKHO MPeIBapUTEIbHO YIOCTOBEPUTHCS, YTO MPEIOCTaBIAEMas Y YPEKACHHEM
noMoIIb He 6yeT HCTONL30BaHa B KOPPYIIMOHHBIX HENSIX A HHBIM HE3aKOHHBIM [TYTEM.

3.16. IIpu B3aUMOJEHCTBHU C JUIIAMH, 3aHHMAIOIVMHU JOJDKHOCTH TOCYIapCTBEHHOM
(MyHULIMIAIBHOM)  CIyKOBI, ClEeIyeT pYyKOBOACTBOBATBCS HOPMAMH, pETYIHMPYIOIIAMU
STHYECKHE HOPMBI M IIpaBHJIa CIY)KeOHOTO MOBEIEHHS TOCYAAPCTBEHHBIX (MYHHIHIATBHBIX)
CITyKaIlxX. T

3.17. Heucnomuenue Hactosmux [IpaBuin MoXeT cTarh OCHOBAaHHWEM AJISI IPUMEHCHHS K
PabOTHHKY Mep AUCILMILIMHAPHOTO, aIMUHHCTPATHBHOTO, YTOJIOBHOTO H IPaXIaHCKO-IIPaBOBOIO
XapaKTepa B COOTBETCTBHH C JeHCTBYIOIINM 3aKOHOAATEIECTBOM.

4. O6sacTh IPHIMEHEHHUSA

4.1. Hacrosmme [IpaBuia monsexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH, OT TOTO, KAKHUM
00pa3oM TepenaroTcs NeJIOBbIC MOJApPKH M 3HAKH JEIO0BOTO TOCTEIPHHMCTBA: HANPSIMYIO HIIH
gyepe3 IIOCPEIHUKOB.

4.2. Hactosmmue Tpapua SBISI0TCS 00S3aTETLHEIME IS BCEX PAGOTHHKOB Y UpEkKICHHS
B repuos paboThl B Y UpekICHUH. '




